How to Register as a Law Firm in eFileAZ

1. Access the website https://efile.azcourts.gov.

| Welcome to the Arizona Judicial Branch Statewide eFiling System - TEST

(Login

* Required Fisid

* User Name: ‘ ‘

* Password: Password

FogotPusmat?

Do not have an account - Register Now!

If you need a portal account, please indicate the filer role you need and cick Register.

* Role: Select Role

s

This website is best viewed in Intemet Explorer 11 and above, Mozilla Firefox, and Google Chrome.

2. Inthe ‘Register Now’ section, select the role Organization from the drop-down menu and then click

Register.

Do not have an account - Register Now!

I you need & portal Bscound, plaase indicate the filer role you need and click Regisier

* Role:

ARy
Procass Sarver
Sell-Repressnted Litigant

TrahsnEianiL and Geogle Chiome
Urgararation (Busness Exempd AgencyLaw Famiiovemment Agency|

3. Select Setup Organization from the top of the ‘Account Registration’ screen.

sArizona Judicial Branch

Account Registration

* Registration Type: (O Setup Persol. @ Setup Organzation (Business/Exampt Agency/Law FimvGovemment Agency)
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https://efile.azcourts.gov/

4. Enter the information in the ‘Organization Information’ fields. Select Law Firms from the ‘Type’ drop-
down. Fields marked with an asterisk are required.

e g mea @

* Registration Type: () Setup Person @ Setup Organization (Business/Exempt Agency/Law Firm/Government Agency)

* Organization Name: Organization Name * Type:
Business
Exempt Agency
* Primary Email: Primary Ema e |
ry rimary Email P
Alternate Email1/Email2: Alternate Email1 Alternate Email2
= Address 1/2: Address 1 Address 2
* Country/City UNITED STATES City
* State/ Zip Code: Select State Zip Code
Phone # (Format ### - -##HH#): Phone Number Format ##H#-#-#H# Extension:

Copy Contact Information to Administrator

5. Select Firm Administrator from the ‘Role’ drop-down in the ‘Administrator’ section.

Administrator

* Role: Select Role
Attorney

Process Server

ID State/Number: Transcriptionist
Firm Administrator
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6. Enter the Firm Administrator’s information and click Register.

*Be sure to remember the security question and answer as this will be used to activate your account along with
your user name and password to access your account.

* Pamwmiad.
* Ha typ Pasvmed
Secwrey Uurptos: selpct Socurdy Doether -

(RSN -

" Firnt il " Lt Sarin

Hame:
Paissuinsy Fasual
Alessaie LreailivLmal
A ddkess 11

e iy BUTED: ETATE -

* Sasied fip Code: bt S i

Phoas § [Fasmst 4S8 A48 5880 Entwerwben

COMSENT TO EMAIL SERVICE: By electronically filing though Annona Judicial Panate®iarwide eFiling Sysiem | understend and agres to ebectronie service of court
dotuments dubmiited on my Cldes wia el i the sddress|as) | hive proyided

7. After clicking Register, an email from noreplydevga@courts.az.gov will be sent to the firm
administrator’s email address. Select the hyperlink in the body of the email to activate the account.

N noreplydevga@courts.az.gov
Your Account For Arizona Judicial Branch Statewide eFiling System is ready for Activation
-
Dear Arizona Attorney :

This is a non-monitored email, please do not reply directly. If you have any questions, please contact
support at mailto: pasupport@courts.az.gov

Information provided at the time of registration for electronic filing with the Arizona Judicial Branch
Statewide eFiling System is verified and your account is ready for activation. To Activate your account click
on activation link below

wiewws /A

h - File.
c5c3d8be97bd

Your Account Details are as follows:

Mame: Arizona Attormey
User Marme: arizonaattormey
ERN: a3s54

Raole: ALEOrmey

Email Address:
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8. Under ‘Account Activation’, enter the answer to the security question selected during registration and
click Activate.

-ﬁ-—a&r—izﬂna Judicial Branch

Account Activation

* Security Question: Favorite Ped b

" Security Answer: |

9. Enter the username and password created for the account to log in.

Login

* Required Field

* User Name: | | l

* Password: Password

m Forgot Password?

For additional training information, please visit https://www.azcourts.gov/efilinginformation/Training

For further assistance, please contact AOC Support at 602-452-3900 or pasupport@courts.az.gov.
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